STATE : ©FFICE OF EECRITART OF STATR ) PAGE
oF . App] 'l cation fOr DEPALTMEST OF ARCEIVER & FISTORY . . 1

GEOP.G-IA RECORDS D I SPOS I T I ON STANDARD AXCORDS WANAGENEFT DIVISIOS - : ‘

T g s e T i e s * <G T T R T AT T R LTI T A S AR YR AN

l lppll nllen Tate LR Lrons- See separate imatirucrtiong for completion 2f FGR REZGRDS MANAGEMEAT DIVISION WSE o l

3-23-1973 front and rcu‘ru of this form. Sign original and two copies Date Neceived : IPDNE!UN‘ fo. gue Completed ;

 Reency Application fo. and forvard to Dipcrtncnr ef lrnraucc and l‘u!ery Attantion: MA\{ ‘ 8 \973 7_3J_577 2 2 !973

D(.q 4 Records lanaqc-rq! affizar. S “'

{

t

‘ B e e vrrerre mmrmmmmm oo ST
} 3 lcl‘.l"t t‘:rlurn euwu.l..lon b ld-tnlatertn. Office Adaresh . . h Pcrlon to Contirt .

Department of Human Resources ‘ ' :
Division of Community Services, Program and Field Services Mrs. Anne Hunter

47 Trinity Avenue T _ _ TVarsiag Title I Fer meo
Atlanta, Georgia 39334 o : o : : - Chlef Field Servicet 656-4479

~ RIS S adm o L AuTes o T TR AT “‘H«m‘mﬂm T T B Y IR i T AR R

RCTTON REQUESTED

l! ESTABLISH DICPOSITION STANDARD [:] DISPOSE OF PRESENT ACCUMULATION;
Lx] RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATVD

a-ﬂ:-'—'hv_ hwum—“mmw:""r— 3 LT MY PR e IS AT el A STl - et Wn—

(B .Earliest & Latest 9. Exact Series Title
Dates of Series R .

1939~ to. date ' CHILD WELFARE FILES - - 1
1 0 B

*What is the functlon of the office in which this record serles is created?
The Progran and rleld qerv1ces Lnit, under the Ch1ef is responsib e for the admin—
istration and supervision of programs in the State de51gned to aid indigents and
others wiho are incapable of caring for themselves. 'Included are programs designed
to: :
1. 1mprove the 11v1ng conditions of adults ‘who are unable to care for them— -
selves (Adult Serv1ces) :
‘2, improve the living condltions of children who are unable to care for them—
selves (Children Services) -
3. aid adults in the planning of their children (Fanily Plann1q~)
4, involve members of the community in other programs in a pald capacity
' (Subprofessional Services)
5. involve members of the comﬂunity in otHer prograns in a non-paid. capa~
. . city (Volunteer Services).
6, provide training for the unskilled so that the; right find gainful em—~
- ployment (Work Training Service) : .
‘7. supervise the adoption process (Adoption Service)
"8. forward correspondence from county agencies to agencies in other states
(Interstate Corresponaence Service)

L. This file conteins the fn_lov1ng documents (1nc1ude form nurbers and titles, if any, -
and file arrangement)
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#1h.°Is Whaere a duplication of’this-éeries'in another office’or'agency? ‘ L [ ] &d
é 15. Is the information contalned in this series ever summarlzed or publlshed? . ' { ] _&x]
;o Attach copy of summary or publlcatlon : : : o
1 16. Does the series contain classified information’ requlrlng security h&ndllng9 _ [1 kd
17. Does the series initiate, amend or terminste agency pOllCles and procedures2 i1 kR
18. Could the function be performed if the files were lost or destroyed? | kxi {1 G
19. Is the series (or major portion of it) regularly m1crof11med° If yes, wvhy? [ 1 kx] i
20. Does the record series provide data as 1nput to an EDP flle? -_ : _; [ 1 Ekx]
21. Does the record series contain documentation‘produced as EDP printout? 01 k1
T2, Has the Federal Covernment issued instructions governing the retentlon/dlspo- 11 kb
sition of these files? _ i e S :
23. W1llathere be a need for these records ‘10, 15 years from now? If yes, what? 1 kx)
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LAW - LIMITATION PERTOD LAW © - DECISION ‘ VALUE ‘

(Cite Lz, Statute, or other reason for the retention requirement)
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25. AGENCY RECOMMENDATIONS. ”hls agency recormmends that the flle series be cut off at the end
- of each —EdCAL}:wDAR'YEAR -[JFISCAL YEAR []O‘T‘{“R ' ) - sthen:

[x) Hola in the current files area ) month(s)/ 1 year@g) :

[x] Transfer to [ State Records Center [ } Local Holdlng Area; hold !| year(s)

[x] Destroy. * )

[ ] Transfer to State Archlves for permanent retentlon.

[ ] Destroy immediately after cut-off. :
1] Otner (Specify)
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~ *The file will be withdrawn and placed in the Adoption Case File upon

initiation of adoption procedures. -The Records Center will transfer one cubic
foot of records to Archives for each year of accumulatlon..
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CHILD WELFARE FILES ' b

These files relate to the administration of ch:.ld welfare -papers, and can

inelude all or any part of the following: ‘
1. Foster Home documents relating to the atrthomzatlm and admn.rus-
tration of a foster hame. Included are: -

A. Foster Home Agreement

B. Foster Hame Studies

C. Cor-r'e3pondence

D. Form 12

E. Form 13-Closure
2. Cor*respondence relating to inquiries about specfn.c foster chlldren
( Adoption Studies). :
3. Interstate Correspondence relating to inquiries to and fram other
states relating to foster hames and chlldxen and mterstate plaoement

. agreements .

4, Documents relatmg to the adoption cases that have never been com-:
pleted.

5, Interstate Correspondence relating to mqulmes to and from other
states regarding adoption cases, and transfers to and from other
states.

Files are arranged ‘ajphabetlcally by case name or name of foster parent,

‘exeept that-all or part of any section may be placed in the Adepticn.

fHic upon initiation-cf -the adeption procedure-.



